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	College of Management and Technology




	Facilities Information sheet 

	Security 
	If you do not posses a security pass or vehicle pass for RAF Wyton, you will be required to obtain temporary passes from the guardroom. Non MOD employees must bring either a passport or driving licence to enable them to gain access to the site. Please allow sufficient time when planning your arrival time on the first morning. 

	Car Parking 
	Please see the map later in these instructions for the location of the car park. We have a disabled car parking slot which can be made available with prior notice. 

	On Arrival 
	On your arrival at the Training Centre please report to the reception area on the first floor. 

	Disabled Delegates 
	Please inform the Course Administrator prior to your arrival and we will make arrangements to ensure your time with us is made as comfortable as possible. There is a lift to the right of the entrance door and disabled toilet facilities on the first floor. 

	What to Bring 
	Please bring with you a pen, pencil, ruler, and eraser. All paper, relevant forms, documents and publications will be provided. 

	Mobile Phones - Telephones 
	Mobile phones are not to be switched on during course times; any device with Bluetooth capability must be disabled. Delegates can use the telephone in the admin office for work related calls. 

	Food & Drink 
	Restaurant facilities are available on the ground floor (Skyways). Other facilities are the Sergeants Mess, Officers Mess, Spa Shop and The Hive Coffee Shop. 

A student lounge has been made available where you can relax and enjoy a drink. Hot drinks are available throughout the day at a nominal charge. 

	Complaint
	If you have any reason to raise a complaint about any of the services at the training centre, please highlight your query to a member of staff. If they are unable to resolve your complaint you will need to complete a complaints form which is available at reception or from our website. www.dacmt-acquisition.org.uk.

	Message Desk
	Urgent messages for students can be taken on your behalf by the Training Centre Administrators and your name will be prominently displayed on the notice board if there is a message for you. Emergency messages will be passed to you immediately. We do, however, discourage unnecessary interruption of courses in progress.

	Dress Code
	Smart / Casual wear is acceptable.


