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AUTHORISATION FORM
	Name:
	

	Current post:
	

	Staff/Service number:
	

	Current address:
	

	
	

	
	

	Postcode:
	

	Phone number (civilian):
	

	Email address:
	


I hereby confirm that I wish to undertake the Office of Government Commerce Certificate of Competence in Purchasing and Supply training and examination programme.

I understand that training will normally be provided at Admiral House, Bristol, but may be provided at other locations in exceptional circumstances at the discretion of the College of Management and Technology (DA-CMT).

I understand that this training programme consists of foundation material delivered by e-learning supported by two ‘workshops’, specialist modules and optional revision courses; that  the course material is tested by three examinations, and that award of the Certificate is made following satisfactory completion and independent assessment of a Commercial Log Book containing evidence of practical workplace experience.  
I further understand that completion of all the formal training material is necessary to complete the programme.

I understand that personal study will be required outside these courses and that course programmes may require me to undertake homework reading and additional study in order to gain maximum benefit from classroom activities.

I understand that examinations are currently held by the Civil Service College in London, Sheffield and Bristol and that I will be required to attend one or other of these locations in order to sit the examinations. Should other locations become available, I understand that I may be required, or offered the option, to attend one of these.

I understand that I will be funded by DA-CMT (MOD) only for my initial examination fees plus one re-sit for each examination.  Any other fees and costs for further re-sits will be at my personal expense or that of my employing budget holder.

I understand that any cancellation fees incurred by my withdrawal from an examination for which I am enrolled will only be funded in exceptional and justified circumstances, and that they will otherwise be at my personal expense or that of my employing budget holder.

I understand that I may withdraw from the programme at any time without any penalty or liability, except for the cost of the textbook and examination cancellation fees mentioned above and below.  Should I choose to withdraw, I shall notify, in the first instance, DA-CMT at Admiral House in writing giving a full explanation of the circumstances.

LINE MANAGER’S AGREEMENT

I agree to support ___________________________through this programme by allowing time for attendance on courses, examinations and private study when required, and understand the commitment that they are making.

	Name:
	
	
	Post:
	

	Signed:
	
	
	Date:
	


BUDGET MANAGER’S AGREEMENT

I agree to provide the necessary financial support for _______________________
to attend the courses and examinations required by this programme by making funds available for relevant T&S allowances and travelling time, including weekend travel where necessary to meet course or exam start and finish times.

I accept that DA-CMT (MOD) will only fund one sitting and one re-sitting of each examination and one copy of the approved text book, and that I may be asked to bear any additional costs.

	Name
	
	
	Post
	

	Signed
	
	
	Date
	

	UIN Details
	

	* (should charges need to be recovered)
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